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OUR BOARD OF DIRECTORS

Mpr. John M. Jones, P.E. — President

Mpr. Douglas E. Glass, B.S. — Vice-President

Mr. David R. Lawson, B.S. — Secretary

Dr. Michael S. Fitzpatrick, D.O. — Treasurer

Mr. Raymond J. Kelly, AIA, NCRB — Director

Mr. Jeffrey A. Garner, M.B.A., M.T.H., PhD — Superintendent
OUR FACULTY

Mr. Jeffrey A. Garner, M.B.A., M.T.H., PhD — Superintendent
Mprs. Barbara J. Clark, M.L.S.

Mprs. Nancy L. Hussack, B.S.

Mr. Michael R. Hussack, B.S.

Mr. Chris A. Raber, M.Ed.

Mrs. Robyn H. Fitzpatrick, B.A.

Mpr. Elton D. Hannaman, B.S.

Mprs. Hannah B. Anderson, Assistant

Mrs. Judith A. Noyes, Music, Assistant

OUR VOLUNTEERS

Because our goal is to provide accessible Christian education with mission-minded
tuition costs, we seek to build a volunteer base that assists the faculty in varied aspects of
the mission. Our volunteers can help in numerous ways. Please contact the
Superintendent to offer valuable volunteer help. Our regular needs include but are not
limited to the following.

¢ FElective instruction — Some share expertise that would be helpful in guest
instruction—physical education, art, history, science, and STEAM instruction.

e Transportation to Providence 360 curricular events — Faculty and volunteer
parents drive to historical and recreational events—Cove Vally, Cowans Gap,
Fort Loudon, Conococheague Institute, Renfrew Park, Greene Township Park,
just for example.

e Classroom tutoring or assistance — volunteers help with general tutoring under
the supervision of teachers
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¢ Break monitor - monitor students during break times or recess

¢ Yard work — maintain the mowing and outdoor clean-up needs

SCHOOL HOURS

e School hours are from 8:30 A.M. to 3:00 P.M. Monday through Friday. Students
are to arrive at school with ample time to organize their books and supplies, and
be seated in class by 8:25 A.M.

e Students are to be in school every day with the necessary books, materials, and
supplies; except in case of serious illness.

e Students must be picked up within fifteen (15) minutes at the end of the school
day.
SCHOOL CLOSINGS OR DELAYS

e Providence Christian Academy (PCA) makes weather related delay or closing
decisions and communicates these promptly to the public. The school will utilize
the following media for weather-related announcements:

o Quickschools - Email

o Providence Christian Academy website (Www.providence-ca.org)

o Providence Christian Academy Facebook page
o WCRH - FM - 90.5 and website (www.wcrh.org)
o Operation Weather Watch — FM 95.1

e On days when weather conditions worsen as the day progresses, the school may
decide to close early. In such cases, the office will announce the decision as
early as possible. School personnel will supervise students until all have been
transported from the school.

e P(CA typically follows the Chambersburg Area School District delay and/or
closing, but there are times in which the school may choose a different approach.
Be sure to check your email, the school website, and other media to verify the
school’s decision.

OUR MISSION

In dependence upon Almighty God, for His glory alone, and together with family and
church, the mission of Providence Christian Academy is to provide exemplary education
for the vulnerable in the light of God’s Word for time and eternity.
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BE, THOU, OUR VISION

Providence Christian Academy will embody and promote the spirit of individual
excellence through the highest quality teachers, broad based family and community
support, and programs that are biblically based. Providence will be the alternative school
of choice enabling children to reach their full potential and perform successfully on
standardized testing at the national level. Providence will become a model school for
educating children regardless of their current academic and social status. As a result,
Providence Christian Academy will become a nationally recognized Blue Ribbon School
that will provide the community with its leaders and productive citizens of the future.

OUR DOCTRINE

In addition to the following brief Doctrinal Synopsis, this organization holds to The
Second London Baptist Confession of 1689. We hold this confession, in the form adopted
by this organization at its founding, as subordinate to the Scriptures, yet as a summary
and just exhibition of that system of doctrine and religious belief contained in Scripture.

In all activities, conduct, policies, and practices of Providence Christian Academy, its
Directors, Officers, employees, other representatives, and volunteers shall reflect the
following core Doctrinal Synopsis.

DOCTRINAL SYNOPSIS

I.  We believe and teach that the Scriptures of the Old and New Testaments, breathed
out by the Spirit of God through human authors, are the very Word of God
written—the only infallible, inerrant, and authoritative rule of faith, worship, and
Christian obedience.

II.  We believe and teach that there is one God, eternal and self-existing in three
persons (Father, Son, and Holy Spirit), all fully God, equal in power and glory
who are to be equally loved, honored, and adored.

III.  We believe and teach that all humanity participated in Adam’s fall from his
original sinless state and is thus lost in sin and totally helpless, dead in trespasses
and sins. All are sinners both by their nature and by their acts, deserving God's
wrath and condemnation. All are wholly unable to save themselves by good
works and are unable to change themselves without God's work.

IV.  We believe and teach that our Sovereign God, for no other reason than His own
unfathomable love and mercy, has chosen, before the foundation of the world, a
people for Himself, not because of any good He foresaw in them, but of His own
free grace and love. These elect, undeserving sinners from every nation, are
redeemed by the quickening power of the Holy Spirit through the atoning death
and resurrection of His Son, Jesus Christ.
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We believe and teach that God effectually calls each one He saves, sending His
Spirit in regeneration to draw them unto Himself and give them the gifts of faith
and repentance.

We believe and teach that faith and repentance are gifts that God must bring
through His Spirit in regeneration before any can confess their sins and believe in
the name of the Lord Jesus Christ and be saved.

We believe and teach further that Jesus Christ died to save His people from their
sins, and He will not lose any of those for whom He has shed His blood.

We believe and teach that justification is by grace alone through faith alone by
virtue of Christ’s finished work alone, and through it, the undeserving sinner is
clothed with the righteousness of Christ.

We believe and teach that those sinners whom the Spirit quickens, come to
believe in Christ as Savior by the Word of God, are born again, become sons of
God, and will persevere to the end. While we believe and teach that God will
preserve to the end all whom He has elected, called, and saved, we also believe
and teach that all whom God preserves will persevere in Christ to the end, bearing
the fruits of repentance and faith with a godly life.

We believe and teach that at death, the Christian’s soul passes immediately into
the presence of God, and the unbeliever’s soul is eternally separated from God
unto condemnation.

We believe and teach that Jesus Christ will return to earth, visibly and bodily, at a
time when He is not expected, to consummate history and the eternal plan of God.

We believe and teach that God elects and saves men from every tribe, tongue,
people, and nation. We are commanded to proclaim the Gospel of our Lord Jesus
Christ and invite all to come to Him for salvation, trusting that God will
accomplish His own will. His Word will not return to Him void The Gospel of
God’s salvation in Jesus Christ must be published to all the world as a witness
before Jesus Christ returns.

We believe and teach man's chief purpose is to glorify God alone and enjoy a
relationship with Him forever. We see worshipping God and the pursuit of
holiness as priorities in fulfilling this purpose.

We believe that God has established marriage as a lifelong, exclusive relationship
between one man and one woman and that all intimate sexual activity outside the
marriage relationship, whether heterosexual, homosexual, or otherwise, is
immoral and therefore sin (Gen. 2:24-25; Ex. 20:14, 17, 22:19; Lev. 18:22-23,
20:13, 15-16; Matt. 19:4-6, 9; Rom. 1:18-31; I Cor. 6:9-10, 15-20; I Tim. 1:8-11;
Jude 7). We believe that God created the human race male and female and that
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all conduct with the intent to adopt a gender other than one’s birth gender is
immoral and therefore sin (Gen. 1:27; Deut. 22:5).

GOD ALONE GLORIFIED: PHILOSOPHY OF CHRISTIAN EDUCATION

In a universe created for the glory of God, Christian education seeks to produce mature
students who know and enjoy Him, keep in step with His Spirit, and strive to make their
calling and election sure in their generation. Acknowledging God as the source of all
their gifts and abilities, these students daily dedicate those capacities to God's glory in
service to His kingdom in the family, church, nation, and world.

A. God Alone Glorified: Education in Truth

Education to the glory of God bows its knee to Jesus Christ under the guidance of the
Holy Spirit and rests upon the opened and rightly understood Scriptures. The Trinitarian
God of the Holy Word has revealed Himself as the only infallible, inerrant, and
authoritative source of truth about Himself, humanity, and all creation.

We see Truth as not the mere result of an empirical search for certitude, but rather as a
Person, our Lord Jesus Christ, “in whom are hidden all the treasures of wisdom and
knowledge” (Colossians 2:3). Our Lord said of Himself, “I am the way, and the truth, and
the life; no one comes to the Father but through Me” (John 14:6). The Scriptures also
teach, "For with Thee is the fountain of life; in Thy light shall we see light." (Psalm
36:9). Education in Truth, therefore, is preparation to know, serve, and glorify God in
both this age and the age to come. Ultimately, education in Truth is preparation to meet
God face-to face, enjoying Him forever.

We are unashamedly committed to a Biblical worldview based upon the Word of God
and summarized in the Reformed theological tradition. Holding to the summary of this
faith as contained in The London Baptist Confession of Faith of 1689, Providence
Christian Academy will endeavor to offer an education that equips each student with the
true knowledge of God’s Word, works, and world that each might live by faith the
implications of the reign of Jesus Christ over all of His creation.

B. God Alone Glorified: Community of Grace

We seek to be a community of grace with scholars who model Christian character,
conduct, accountability, and service, while understanding the need for fellowship in the
local and worldwide Church of Jesus Christ.

Scholarship in the name of Jesus Christ recognizes His call to disciple and educate the
most vulnerable among us. Our mission necessitates collaboration with family, church,
and like-minded resource providers to deliver hope and a future in Christ for distressed
and disadvantaged children with the goal of serving, strengthening, and reuniting families
whenever possible or sheltering children as they wait for a new family when reunification
is impossible.
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By distressed and disadvantaged, we mean educationally marginalized children without
one or both parents, or children in families struggling with divorce, pre-adoption
adjustment, post-adoption adjustment, homelessness, or other disruptive family troubles.
James 1:27 especially urges, “Pure and undefiled religion in the sight of our God and
Father is this: to visit orphans and widows in their distress, and to keep oneself unstained
by the world (NASB).

C. God Alone Glorified: Life and Calling

A Bible-based education recognizes that man is not mere matter, but both body and soul.
Merriam-Webster defines holistic, “relating to or concerned with complete systems rather
than with individual parts”. We understand the whole person, both body and soul, as
needing reformation. We see even the arts and athletics as opportunities for educational
programs that foster a Christ-like attitude towards personal expression, communication,
competition, and sportsmanship.

We recognize the need to educate students for the spiritual, ethical, technological, and
societal challenges of their generation. We want our students to understand the times and
pursue excellence in their particular calling for Christ.

We teach a Biblical, Christ-centered curriculum that prepares the student for the
challenges of higher education, the workplace, and life-long learning within the sphere of
God’s unique calling on their life. We seek to provide Biblically based experiences that
equip a student for a life-long, maturing relationship with Jesus Christ.

OUR COMMITMENTS

At PCA we value the total commitment of all our stakeholders (students, parents, staff,
and supporters), as evidenced by:

e A sense of shared purpose and values

e Camaraderie, teamwork, and collegiality

e Effective communications at all levels to facilitate the educational objectives
An academic program marked by excellence and high achievement, as evidenced by:

e An environment that conveys the message that all students can learn, marked by
increasingly higher levels of achievement with students performing at or above
their academic grade level

e Effective, enabled, equipped, and empowered staff, parents, and supporters
¢ Individualized and personalized instruction
A biblical worldview that is evidenced by:

e An awareness of the love of God in Christ, a sense of purpose and self-worth, and
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hope for the future

e  Workers who serve as models and mentors of the highest biblical values by loving
God and loving others

e Instruction and training that integrates the truth of God’s Word with the facts
about God’s world

Biblical character development through:

e Having clear-cut expectations of the children to demonstrate appropriate,
responsible, and productive social behavior

e Teaching by persons who represent godly role models that children can emulate

e Teaching social skills to children in formal and informal settings

OUR STRATEGIC AIMS
To facilitate its mission and vision, Providence recognizes general strategic aims.
A. Five-Year Strategic Plan Cycle

The Board of Directors, with input from the faculty and key stakeholders will maintain
and publish a five-year strategic plan tied to major components. Current examples,
though not intended to be limited to such, include:

e [Leadership — Board and Executive
e Operations — Finance and Advancement
e Academics — Instruction and Facilities
e Lives — Discipleship and Calling
B. Accreditation

This school will demonstrate to the public that we strive for excellence by meeting the
rigorous requirements and standards for ACSI and ECFA accreditation. Our commitment,
however, is to exceed these standards in our academic and financial objectives. The
school has completed the ECFA Accreditation for financial accountability and completed
the ACSI Foundational Accreditation. The school is now moving toward ACSI Full
Accreditation.

C. Curriculum

The curriculum is the medium and the message for equipping students with the exposure,
experience, and education they need to function effectively in society. It is the “tool” of
education. As any craftsman knows, the more effective the tool (whether simply a
sharpened tool or an advanced electronic one) the more efficient the job performance.
Therefore, after several months of research we have selected curricular materials that, in
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our opinion, are some of the best tools on the market.
D. Faculty/Staff Development

A tool, no matter how sophisticated, is only as effective as the person using it. So it is
with the school’s curriculum. It is simply a tool that finds its effectiveness in the hands of
teachers who administer it. Staff development, therefore, is essential for equipping the
teachers with the resources to use the curricular materials effectively. The teacher is
undoubtedly the key to the academic process.

E. Student Assessment

The philosophy of teaching adopted by PCA is that teaching is directly related to
learning, and where learning has not taken place, neither has teaching. The act of
teaching is not an end but a means to an end. The end is that the student registers the
information taught, retains the information, and is able to recite it with understanding. To
measure the effectiveness of the teaching/learning process, Providence is committed to
regular student assessment. Such assessment provides the information needed to diagnose
the student's beginning academic levels, prescribe an effective course of study tailored to
the individual student, and prepare the student for optimum performance on nationally
administered standardized tests. We also administer the IOWA Achievement test each
spring.

F. Technology

A noted author once stated in reference to children both in the inner city and rural areas
that we are raising a generation of young people who are already technologically
obsolete. The problem is not rooted primarily in a lack of advanced technological
equipment. Rather, it is a pedagogical failure because children are not developing the
critical thinking and comprehension skills necessary to understand and use the available
equipment. If we teach the children how to think and thus develop their comprehension
skills, they will have the ability to use and master any equipment placed before them.
PCA is committed to equipping its students to function productively in a global society
that is increasingly technologically oriented.

G. Parental/Community Involvement

At PCA we believe that the parent is the first and most important teacher in a child's life.
The home is where a child should be trained up in the way he or she should go. The
reality is that we continue to witness the demise of the basic family structure that offers
children the best foundation for their physical, social, mental, emotional, and spiritual
development. As a result, children are starting school with considerable emotional, moral,
and academic deficiencies. These deficiencies require the mobilization of adult caregivers
who will instruct by their teaching and illustrate by their living the core values essential
for a child’s development. PCA is committed to mobilizing parents and volunteers to this
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end.
H. Development

Providence Christian Academy is forging the next generation of educational institutions
for vulnerable children. We represent a unique blend of the public and private in that
while we fully serve public school and homeschooled children, we are fully privately
funded. As a result, we face a threefold challenge in regard to future development. First,
we must consider how to expand this work so that we reach as many at-risk children and
families as possible. PCA represents “a center of hope” for these families because we are
the only institution in their lives that offers true welfare—that which gives a future and a
hope. Second, we must generate funds from the private sector to finance this great effort.
The families we serve can least afford private school education. Therefore, although we
financially screen parents to determine a reasonable tuition payment, it is imperative that
Providence remain a non-tuition-based school in its development philosophy. Third, and
equally important, we must maintain the highest standard of excellence.

ADMISSIONS

Providence Christian Academy admits students of any race, color, national and ethnic
origin to all the rights, privileges, programs, and activities generally accorded or made
available to students at the school. It does not discriminate on the basis of race, color,
national and ethnic origin in administration of its educational policies, admissions
policies, scholarship and loan programs, and athletic and other school-administered
programs.

A. Procedure
e Parent or guardian visits school.
e Parent or guardian and student study all policies and handbook thoroughly.
e Application is submitted accompanied by registration and application fees.
e Student must be enrolled by a parent or legal guardian.
e Student must be living with at least one parent or legal guardian.
e Schedule student to take the Academic Assessment Test.
e Attend Parent Orientation.
e Parents sign all permission forms
e Immunization records must be received before a student may enroll in school.
B. Acceptance

e Parents will be notified concerning the outcome of the enrollment process when
the above procedure has been completed.
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Students may be placed on a waiting list, depending on space availability. For all
grades, a student’s position on the waiting list depends on the date of application
and priority status.

TUITION ASSISTANCE

Tuition Assistance is available to parents who complete an application online
through TADS, the school’s assistance screening third party. A copy of the most
recent tax return, employment status, statement of amount you can contribute, as
well as other financial information will be requested.

A subcommittee of the Board will consider the information and make a
recommendation regarding a tuition assistance award. The amount of assistance
generally will not exceed 50%, but certain vulnerable-child priorities may result
in a higher assistance level in years when more funds are available.

No automatic discounts are applied, as all tuition assistance awards are based
upon demonstrated need. The analysis from TADS does take into account factors
such as number of children enrolled and the available assistance funds each
school year.

TRANSPORTATION

A. District Transportation

Transportation to and from school is the responsibility of the parents, however, in
accordance with Pennsylvania Commonwealth law, students residing in school
districts having boundaries within 10 miles of our school are entitled to
transportation by the district. Chambersburg, Greencastle, Shippensburg,
Tuscarora, and Waynesboro currently provide transportation for PCA students.

Families living within those school districts may avail themselves of
transportation on public school busses or whatever means has been established by
that school district for transporting private and parochial school students. The
districts usually transport our students together, sometimes in several small vans
according to numbers per district.

B. Other Transportation Guidelines

Car pools are sometimes arranged by parents. Proper conduct must be maintained
at all times in an automobile used in car pools. Parents are to be notified by the
car pool drivers if a child's conduct is objectionable.

The school districts require that only the students registered in their district may
ride the bus. Other students cannot ride the bus. Also because of insurance
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purposes, and overcrowding on busses, students are not allowed to bring friends
to or from school with them on the bus.

e Students are dropped-off and picked-up by district buses that line up on the
Marine Corp League side of the guardrails. Buses do not enter the school parking
lot.

e Whenever possible, parents should park in a Grant Street side parking spot in the
school parking lot. Parents should not approach the Grant Street side door prior to
3:00 pm dismissal.

e The school will dismiss students through the main entrance for district buses and
dismiss students through the Grant Street door for those parking on the end spots
as instructed.

ACADEMIC
A. Scripture and Prayer

e Each morning, students and faculty begin the day with Scripture often through
particular books of the Bible.

e Scripture memorization is often tied to a systematic theme for the school year.
e The school uses a catechism tied to our doctrinal standards for memorization.

e At times, the school separates into age groups for prayer every morning, each
supervised by a faculty member. During other times the school stays together for
prayer such as the Lodge Prayer and Service Retreat in November or daily
dismissal time prayers.

B. Our Curriculum

Providence Christian Academy strives to glorify God through a Christ-centered
curriculum that takes seriously the Biblical admonition to “examine everything carefully;
hold fast to that which is good” (1 Thessalonians 5:21). For this reason, the academy does
not limit curriculum selections to one source or publisher. Rather the Academic Advisory
Council, guided by our infallible standard, the Bible, systematically harnesses the
collective wisdom of administrators, teachers, parents, and others to build God-honoring
Biblical outcomes, standards, and objectives.

The school is committed to meeting and exceeding state and national standards, so long
as they are compatible with ACSI accreditation standards and our own Biblical and
theological standards. We work together with teachers and administration to provide
regular assessment and remediation to ensure students are meeting our standards. Our
curriculum is under constant review. Our teachers and staff are consistently revising
subjects and researching our standards to improve them and provide a quality education
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to our students. This approach allows us to ensure that we are preparing our students
spiritually, academically, socially, and physically in order to allow them to realize their
full potential in Christ and participate as Godly members of home, church, and society.

C. Some Trusted Curriculum Providers
e Abeka
e ACSI Purposeful Design
e Alpha & Omega
e Apologia
e Summit Ministries
e Veritas Press
e Ligonier Ministries
e Reformation Trust
D. Recommended Curriculum Resources for Revisions
e Mapping the Big Picture by Heidi Hayes Jacobs
e Understanding By Design by Grant Wiggins and Jay McTighe
o Classroom Teaching Skills by Kenneth D. Moore
e Philosophy of Christian School Education published by ACSI
E. Providence 360 - Extracurricular Activities
e A vital part of school life is its extracurricular activity program.

e The opportunity that the school provides for social activities outside the normal
school day plays an important role in the growth and development of the students.

e Providence is concerned not only with the intellectual dimension of our students,
but also with growth and development spiritually, socially, and physically.

e Field trips will be conducted in relation to classroom learning activities. They are
not intended simply as a break from school. Rather, field trips will be used to
enhance the educational and social development of the student.

e Most field trips will occur during the school day.

¢ On some special occasions, a field trip will be conducted after school but usually
not on a weekend. Parents are invited and encouraged to help chaperone field
trips.
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F. Library — Media Center

Students will be given ample opportunity to make use of the library for both
research and reading for pleasure.

The library is maintained at great cost. Books are extremely expensive, and the
system of cataloging and inventory control requires much time and effort. Parents
and guardians are urged to help the school by seeing that books borrowed from
the school library are properly cared for and returned on time, and that all
penalties and fines are paid.

Students’ grades will not be released until the library account has been cleared.

G. Homework

Each teacher may require her own particular format in homework. Spelling,
grammar, and proper penmanship must meet the required standards. Homework
done poorly or carelessly will be returned to be redone.

Teachers expect all students to turn in assignments completed and on time. No
teacher will allow an assignment required of all students to remain undone by a
single student. If an assignment is not done, the following procedure may be used:

o The student will make up the assignment during class recess time, ore
receive a failing grade for that assignment.

o Failure to complete an assignment on time will result in a penalty of points
taken off the grade.

o Chronic failure to complete work will be brought to the attention of the
parent or legal guardian and the Superintendent.

EXPECTED STUDENT OUTCOMES

The Providence Christian Academy Board of Directors has established the following
expected student outcomes to the glory of God alone:

A.

Spiritual and Ethical- Love of God and Neighbor

Graduates understand and embrace God’s Word and eternal purposes, His
revelation to humanity, and His means for fulfilling His will in each generation

Graduates have a true, lively, and growing faith in the Lord Jesus Christ, seeking
to live out the implications of His reign in all of His creation.

Graduates understand the radical effects of sin and the need for redemption and
submission to Jesus Christ so that sin and its effects in their own personalities
may be overcome
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e (Graduates understand the influences within and without that war against faithful
Christian living

e (Graduates are empowered by the Holy Spirit to pursue a God-centered life of
faith, goodness, knowledge, self-control, perseverance, godliness, brotherly
kindness, and love in a response of gratitude for redemption

e (raduates exercise Biblical thinking in all areas of life, articulating and defending
their Christian worldview, while having a basic understanding of opposing
worldviews

e Graduates understand the Christian’s relation to others and all of creation,
understanding the worth of every human being as created in the image of God

e Graduates cultivate the development of attitudes and habits appropriate to the
Christian in keeping with God’s revealed moral and ethical standards

e Graduates demonstrate a willingness to assume responsibility for God honoring
relationships with others in the school, home, and community

e (Graduates seek to inspire a new generation to work together to solve the pressing
problems of their day for God’s glory

e (Graduates embrace and practice justice, mercy, and peacemaking, demonstrating
a heart and life of biblical hospitality for the widow, the orphan, the poor, and the
stranger, desiring to personally carry out the Great Commission locally and
around the world to the glory of God

e (Graduates are actively involved in the work and fellowship of the local and
worldwide Church

B. Academic — Renewing the Mind

e (Graduates demonstrate faithfulness in studies and have gained proficiency in
varied academic subject areas, including theology, Bible, apologetics,
mathematics, science, literature, history (including church history), and other core
academic disciplines

e (Graduates understand more completely and are prepared to pursue more
effectively particular disciplines with academic excellence within a consistent
Biblical world and life view

e (Graduates love and live out a curriculum built upon the foundation that the
historic Christian Faith is permanently true, and that it is the integrating factor of
a truly Christian education program.

e (Graduates exercise discernment in all subject areas, testing all ideas, while
holding on to the good
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e (Graduates continue the life-long acquisition of the skills of communication:
listening, speech, writing, reading, and public speaking

e (Graduates have experienced and enjoyed a broad liberal arts curriculum that has
prepared them for the challenges of an ever-changing technological world

e Graduates know how to utilize resources including technology to find, analyze,
and evaluate information, to solve pressing problems, and make wise decisions

e Graduates cultivate an appreciation for the arts and athletics, for music, art,
drama, literature, and other redemptive pursuits

e Graduates have experienced and enjoyed a community of scholars, both colleague
and faculty, consciously committed to Jesus Christ as revealed in the Scriptures
dedicated to the goals of Christian education

e Graduates understand, as creatures of God, they are under His mandate both to
learn and to apply all knowledge for the purpose of knowing and glorifying God

e (Graduates have completed and enjoyed a curriculum that leads students to grasp
the foundations of learning so that they can live a life glorifying to God,
confronting honestly and confidently the problems and challenges of new
knowledge, and contributing to the welfare of society under God

e (Graduates have completed and enjoyed a curriculum that leads toward an
understanding of God, mankind, and the universe in their inter-relatedness, with a
strong emphasis on both the humanities and the sciences, theoretic and applied, as
well as a basic core of biblical studies

e (Graduates value intellectual inquiry and are engaged in the marketplace of ideas
(open, honest exchange of ideas), while winsomely defending the truth and
respectfully refuting error

C. Vocational — Calling

e Graduates understanding and affirm the purpose and dignity of work in God’s
plan as an expression of the nature of God

e (Graduates have benefitted from and are participants in a community that has
modeled an appreciation of one’s own work and an appreciation for the work and
service of others

e (Graduates possess an awareness of the fields of work open to the Christian

e (Graduates understand their own capacities, aptitudes, or limitations for particular
fields of service
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Graduates have gained an awareness of God's call on their lives and thus see their
education as an opportunity to prepare for their life work, whatever that field of
endeavor may be

Graduates have benefitted from opportunities to test giftedness in service to
school and community

Graduates understand, value, and engage in appropriate social (community) and
civic (political) activities

Graduates respect and relate appropriately with integrity to the people with whom
they work, play, and live

Graduates have an appreciation for the natural environment and practice
responsible stewardship of God’s creation

Graduates are prepared to practice healthy, moral family living

Graduates are good stewards of their finances, time (including discretionary time)
and all other resources

DISCIPLINE

The foundation of respectful and prayerful discipline is the bond of trust established
between the student, parents, teachers, volunteers, and school Superintendent.

A. Specific Rules

Providence Christian Academy reserves the right to suspend or expel a student for
misconduct whether the misconduct occurred on or off the school campus,
whether the form of misconduct is identified specifically herein, and whether the
behavior is specified as improper off campus.

While Providence Christian Academy has no control over student activity off
campus that is not school-sponsored, and while the school does not supervise oft-
campus student conduct that occurs during an activity that is not school-
sponsored, misconduct during such an activity may come to the attention of the
school authorities and may result in administration of discipline, including
suspension or expulsion.

School property shall be protected. Malicious or careless defacing, damaging, or
destroying of school property will result in both appropriate disciplinary action
and the replacement of such property by the student and/or his or her parents or
legal guardian.

Conduct and attitude shall be respectful. Disruptions in class, unruly behavior, or
repeated violations of prescribed school policy will not be permitted.
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Respect for authority is required. Each student is expected to show respect for any
staff member at all times, in and out of school. Any student who is disrespectful
to a staff member(s) will be subject to disciplinary action, which may include
suspension or expulsion.

Student pranks that disrupt any aspect of the school program or cause any
property damages will subject the student to serious disciplinary action. The
student will also be responsible for any financial liability resulting from the prank.

Providence Christian Academy reserves the right to deny admission or continued
enrollment to any student whose actions demonstrate that it is not in the school’s
best interest to allow admission or continued enrollment.

When a student is unable to function within the school’s discipline guidelines, the
following procedure will be implemented:

B. Level I

A student who interferes with the learning process and the atmosphere of the
classroom may be placed on Level 1 and, if necessary, be sent immediately to the
principal. Next, a conference will take place between the student and the teacher
involved. The parents will be notified at this time, and a plan will be implemented
to help the student correct behavior. Disciplinary action may be taken by the
teacher also.

o Missing recess for a specific period of time.

o Doing other activities according to the teacher’s discretion as to what will
bring about the needed reconciliation.

In any event, the teacher will contact the parents when the misbehaviors are
excessive or the teacher deems a parent conference necessary.

For each discipline level, the Superintendent has discretion and may deem it
necessary to place a student on probationary status as an intervention tool to help
all to work together with the goal of correction and enrollment retention.

PCA is committed to never using work as punishment, since it is our conviction
that work is good. It is essential for students to develop wholesome work ethics
and habits. Therefore, our intention is to use work to help our students develop the
discipline necessary to live productively and effectively.

Level 11

e Ifthe Level I plan has not been successful in changing the student’s behavior,
the teacher may call for a parent/student/principal conference.

e The parent, teacher, and principal will work as a team to help the student meet
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the required standards of behavior. Other staff members involved with the
student may attend the conference. Information will be shared and a plan of
action, including time constraints, will be developed.

D. Level 111

e Ifplanned objectives for the student have not been realized in the first two
levels, more drastic action will be needed. The principal will contact the
parent and student, review the student’s actions, and decide on one of several
options, including corporal punishment, disciplinary probation, or suspension.

e Disciplinary Probation — Any student who receives one or more disciplinary
referrals can be placed on disciplinary probation by the administration. A plan
of action will be developed by the parent(s), teacher(s), and principal
including time constraints and restriction. Any violation of this plan will incur
further disciplinary action up to and including Level IV disciplinary action.

e Suspension — A suspension from school will result in a parent contact and/or
conference; a special counseling program, restriction from all school-
sponsored activities, and a deduction of two percentage points or the
equivalent from each final grade for each day of suspension during the current
ten-week quarter. Schoolwork missed because of suspension may be made up
within a time equal to that of the suspension.

E. Level IV

e Student behavior that is consistently inappropriate and unacceptable during
any activity on or off campus will incur a request for withdrawal or expulsion
for one semester or more.

F. Dismissal

e Dismissal refers to disciplinary action taken by the administration to remove a
student from the school. The administration does not easily or lightly resort to
dismissal but uses it only as a last step for students who do not adhere to the
rules of the school.

e The dismissal of a student is totally the prerogative of the school
administration and does not require the student or his parents to agree that the
action is warranted. A notice of dismissal will always be accompanied by a
reason for the dismissal.

G. Readmission or continued enrollment

e Any student expelled from school will normally not be allowed to apply for
readmission. Requests for readmission should be made in writing to the
Superintendent.
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e The school reserves the right to deny admission, readmission, or continued
enrollment to any student whose actions demonstrate that it is not in the school’s
best interest to allow admission, readmission, or continued enrollment.

H. Summary

e In summary, the administration reserves the right to deal with any and all actions
not covered by these policies and procedures.

ATTENDANCE

e We believe that regular attendance in classes is essential to the success of a
student’s school experience. One can really never make up or compensate for
absence from class.

e A work done to make up what was missed during absence is primarily an effort to
bridge a gap in classroom experience. This is only a substitute for classroom
attendance, and it is acceptable only under the conditions described below.

A. Excused Absences

Advance notification from parents or a legal guardian not required for the following
absences (notification to office is required the morning of the absence):

e Illness or injury prohibiting a child from coming to school.
e Student participation in school-sponsored activities during the school day.
e Serious illness or death in the student’s family.

Advance (24-hour minimum) written notification from the parents or legal guardian is
requested for the following absences to be excused:

e Marriage in the immediate family.

e Doctor or dental appointments that cannot possibly be made outside school hours.
This refers specifically to orthodontist appointments or treatment for dental or
other physical problems.

B. Unavoidable Absences

e Business trips where both parents or legal guardians are required to be out of town
and the children are too young or have no other place to stay. Advance written
notification is required.

e Help at home of an emergency nature will also be given consideration.

C. Other Absences

e Educational trips must be genuinely educational. In any event, the Superintendent
must be consulted before the trip, and he shall make the final decision concerning
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the absence.
e The request must be made in writing a minimum of four (4) days in advance.

e Except in very unusual circumstances, students will not be excused immediately
preceding or following a vacation date (i.e., Christmas vacation, spring holidays,
etc.)

e Occasionally, special situations may develop where a student may have an
opportunity to represent his church, a scout troop, a civic organization, or some
other group. Decisions to excuse special situation absences or other appropriate
requests will be made after prior consultation with the Superintendent by parents
and the student. Such things as the student’s grades and the amount of school time
already missed will be considered in making a decision. Again, a written request
must be made in advance, and the Superintendent will make the final decision.

D. Unexcused Absences
The following are examples of unexcused absences:

e Any of the above listed excused or unavoidable absences that were not requested
in writing, and approved in advance.

e Hairdresser appointments, shopping excursions, automobile repairs, suspension
from school, truancy, tardiness, parent notes without either any explanation or an
excusable reason (as defined above).

E. Penalty for Unexcused Absences

e Students will be required to make up all missed work, including homework, tests,
and/or quizzes.

e Failure to make up the assignment within the allotted time will result in an
automatic zero.

F. Procedure for School Reentry Following Absence

e A signed note must be taken directly to the classroom teacher, who in turn will
send it to the school office.

e The Superintendent has the final authority to excuse an absence.

G. Make-up of Missed Work

e Sometimes a student who has been approved for an absence wishes to take a test
or turn in homework before the absence. This matter is left to the discretion of the
teacher. If a test is already available, it is advantageous to both the student and the
teacher for the student to take the test early rather than late.

e [t is the student’s responsibility to schedule a time for make-up work. All work
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missed must be made up within the same number of days the student was absent.

e [fthe homework or test was assigned prior to the absence, the student is
responsible for the homework or test upon returning to school.

H. Excessive Absences

e Providence Christian Academy is required to enforce compulsory school
attendance regulations in the Commonwealth of Pennsylvania, including
notification of the student’s district of record concerning repeated Unexcused
Absences, truancy, and concerning attendance patterns involved excessive
excused absences.

e Attendance-Related Probation — The administration reserves the right to place a
student on a probationary status for chronic attendance absences, whether
unexcused or excused. A plan of action will be developed by the parent(s),
teacher(s), and principal including time constraints and restriction. Any violation
of this plan will incur further disciplinary action up to and including Level IV
disciplinary action.

e For a student to receive credit in any class, total semester absences may not
exceed eight (8) days, and yearly absences may not exceed twenty (16) days, with
any absences above this level being characterized “excessively absent” and
triggering possible Attendance-Related Probation.

e  Whether the absences are excused or unexcused does not change the credit ruling.

e Exceptions or distance learning agreements may be granted under unusual
circumstances after parental consultation with the Superintendent.

I. Signing Students Out of School
Students may be signed out only under the following conditions:

e Their absence would fall under one of those defined as excuses in the Student
Handbook

e Ifthe reason is illness, the student must:
o have a fever as determined by the school nurse or school officials.
o be obviously ill, as determined by the best judgment of the school officials.

o establish phone contact between the school and parent or legal guardian,
and have a member of the office staff verify permission for the student to
leave campus. Students must wait in the area designated by the school for a
parent or legal guardian to arrive.

e Detailed records for students will be kept in the office regarding signing in and
out of school. Students showing an excessive number of sign-outs or sign-ins will
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have the situation reviewed in a conference between parents or legal guardian,
student, and Superintendent.

Students may not leave campus during the school day without telephone contact
with, or personal appearance of, the parents or legal guardian. Notes from home
requesting that a student be dismissed at a particular time will not be accepted
without proper telephone or personal contact from the parents or legal guardian.
Students are to be released only to the student’s parent(s) or legal guardian, except
in extreme cases where the Superintendent has made an exception.

Upon checking either later that day or on the following day, a written note from
home must accompany the student as outlined above in the “Procedure for School
Reentry Following Absence.”

TARDINESS
A. Excused

Bus delays or breakdowns

Parent automobile delays or breakdowns en route to school
Detainment by the office or another teacher

Temporary illness

Unavoidable reasonable circumstances

B. Unexcused

Oversleeping, or late for any reason not in keeping with reasonable prudence.

Any lateness in getting to classes during the school day.

C. Penalties

Any student arriving after 10:00 A.M. will be marked absent for that day.
Exceptions may be granted under the excused tardiness.

Parents of students who have more than three (3) tardies during a grading period
will be contacted by the principal’s office. Continued tardiness will necessitate a
conference. Three (3) tardies during a ten (10) week grading period is equivalent
to one (1) unexcused absence. Students who are absent more than six (6) times
will be withdrawn.

Students in grades 1-6 must be signed in by a parent or legal guardian.

DRESS CODE

It is the desire of PCA that our students live and conduct themselves in a manner that will
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be pleasing to God and will glorify the name of our Savior, Jesus Christ. Standards for
appearance are a means of building character and distinction in the lives of our students.
The dress code of Providence is one of the first, and most tangible, rules of the school to
which an entering student must respond. It not only affects the clothes budget, and the
planning and shopping for a wardrobe, but every school day this rule visibly affects our
students. It is vital that each student wholeheartedly support the dress standards.

When a student is observed by a teacher or the principal to be in violation of the dress
code, the parents or legal guardian may be called, and the student may be sent home to
make any needed alterations. If it is impossible for the student to go home to change, she
may be held out of class for the remainder of the day. The student’s grade for each class
will reflect her absence.

A. Girls

e Girls may wear dresses, skirts, khakis, dress pants, or Capri pants. Pants and
slacks should fit properly at the waist and should be proper length, not extending
below footwear.

e Skirts and dresses must cover the knee while the student is standing or seated.
e 1% Grade through 6" Grade may wear shorts. Shorts must extend to the mid-thigh.

e Shirts should not reveal skin or undergarments around the waist even when the
student is moving or seated. This also applies to PE and athletic attire.

e Shirts may be a polo shirt or non-see-through blouse. Shirts, dresses, and blouses
must cover the entire shoulder blade. Sleeve openings that extend down the body
of the shirt, low-cut tops, tank tops, halter-tops, mesh tops, midriff tops, tube tops,
and tops with thin spaghetti-type straps, racer backs, or T-backs are not permitted.

B. Boys

e Boys may wear khakis or dress pants. Pants and slacks should fit properly at the
waist and should be proper length, not extending below footwear.

e Boys must keep their haircut neat and off the collar and ear.
e 1 Grade through 6™ Grade may wear shorts. Shorts must extend to the mid-thigh.
e Shirts may be a polo or collared dress shirt.

C. Other Expectations

¢ (Clothing which contains vulgar, suggestive statements/pictures or which advertise
products that would be inappropriate in a Christian setting are also not permitted.
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e Clothing/accessories that promote discrimination, drugs, alcohol, sex,
rebelliousness, and other themes that are deemed unchristian should not be worn
to school.

e Students who wear outdoor boots during inclement weather must bring another
footwear for the classroom. Due to safety concerns, flip-flops are not permitted.

e Students may not display body, facial, or tongue piercing or tattoos. Pierced ears
for girls are the exception.

e Since styles and fads come and go, no list will ever be sufficient to cover the
possibilities, therefore, in matters of inappropriate dress/attire, the judgment of the
teacher and/or Superintendent will be the final determinant in acceptability for
school attire.

e There are several occasions when the students are expected to wear “dress-up”
clothing such as on the day when school pictures are taken, for certain class trips
and tours, and for certain evening school functions.

e For classroom purposes, athletic shorts, swimming trunks, boxer type shorts, and
pajamas are inappropriate. Students may only wear athletic shorts for PE. As
noted above these should be mid-thigh length. For athletic practices, the same
standards apply.

OFFICE PROCEDURES AND POLICIES
A. Student Records

e The school maintains a permanent cumulative file on all Providence students.

e Records of health, grades, standardized test scores, reports on parent conferences,
and reports on disciplinary action make up most of the content.

B. Release of Records

e Providence will release student grades, standardized test scores, and medical
information on the written request of another school system when such request
contains both the signature of an authorized school official and the signature of at
least one (1) parent or legal guardian on a form to be supplied by the receiving
school.

e Records and transcripts will not be released if a student’s tuition and/or fees
account is not “paid in full” at the end of a school year, or if an account is
delinquent during the school year.

C. School Phone

e Students may use the office telephone with permission of a staff member, when it
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1s needed and available.

Calls to students during school hours are to be limited to emergency messages.
Students may not make calls or receive calls in the classroom. Classroom phones
are for official use only.

D. Lost and Found

Clothing, books, and personal articles will be collected by the school custodial
staff each day, and placed in a central depository. Students and their parents or
guardians are asked to check and reclaim articles during times designated.

The school assumes no responsibility for articles left lying about the building or
improperly stored. Articles that are not reclaimed after a reasonable time shall be
forfeited by the owner and donated to an appropriate charitable organization. Staff
in the school office can advise students and parents about the location of “found
items.”

E. Textbooks and Supplies

Textbooks are the property of Providence Christian Academy and must be
properly cared for.

Deliberate mutilation, defacing, or loss of any textbook, including softbound
books, will result in the parents or legal guardian being assessed the full
replacement cost.

A supply list will be revised each school year and posted on the school website.

LUNCH

Students are to bring their own lunch to school. They are free to bring their own
drinks in thermos containers.

Students should keep a refillable water bottle at school for recess and gym
activities.

Food is to be eaten only in the cafeteria or designated area. No student is
allowed to eat anywhere else in the building. Food is never to be wasted, and
garbage is to be disposed of properly. Throwing and/or playing with food will not
be allowed.

Students should always be seated and orderly during lunch.

PARENT - SCHOOL RELATIONS

A. Appointments with Teachers

Parents or guardians are encouraged to see any member of the teaching staff at a
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mutually convenient time when they have a question or concern about their
child’s progress.

Please respect teacher vacation and off-school hours. Leaving messages is fine,
but please do not expect the office or teachers to return calls or texts during
classroom time, and especially during vacation and non-school days.

To facilitate conferences, parents are asked to call or email the office to confirm
the availability of the teacher they wish to see. Parents who desire a telephone
conference may leave a message with the office, and the teacher will be asked to
return their call at his earliest possible convenience.

B. Parent/Teacher Conferences

Regularly scheduled conferences are available each quarter and especially after
the first quarter.

Parents will be given the opportunity to request scheduled conferences.

C. School Communications

The school is committed to effective communication. If a parent needs further
information concerning school activities, please email or call the school.

Notices of special events and activities will be sent home by students, during the
school year and/or emailed through Quickschools.

Parents are asked to always read the notices sent home because important news
concerning school closings, holidays, time changes, etc., may be involved.

D. Classroom Visiting

Parent(s) or guardian(s) are invited to visit provided the arrangement is made in
advance and approved by the Superintendent.

Other visitors are not permitted to visit class or be on campus during the school
day without the approval of the Superintendent or a designated official.

E. Complaint or Problem Procedures

Occasionally during the course of the year, misunderstandings or problems will
arise between the teacher and a student, teacher and parent, parent and school, or
one of several other possible areas. Such a misunderstanding often results from
lack of communication between those involved.

Students must, at all times, conduct themselves in a manner becoming a Christian.
Griping is not acceptable If a student comes home complaining about a discipline
policy, parents should follow this procedure:

o Give Providence the benefit of the doubt.
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o Realize that your child’s reporting is emotional, and may not contain all
the relevant information.

o Realize that we have reasons for all rules, and that we enforce them
without favor.

o Support the administration and call us for all the facts.

The administration has adopted a set policy for these situations, and complaints or
problems will be handled in the way prescribed. (Matthew 18:15-17)

o All questions, problems, or complaints should be brought directly to the
teacher first, before anyone else is involved.

o If the situation is not cleared up at this level through direct contact (and
most are), the problem should be brought to the Superintendent.

o Finally, but only when all the above two (2) steps have been taken in order
and without satisfactory resolution, does the problem find its way to the
Chairman of the Board of Directors of Providence through written appeal.
GRADING
A. Report Cards and Grading Procedures

e Please see the school calendar for the end of the quarterly grading periods.

e All entries made by the teacher on a student’s report card are made after careful
evaluation of classroom learning, attitudes, and effort. Please discuss each report
with your child carefully.

e Remember, however, that grades should be guides to learning rather than goals
for learning. Often, far too much emphasis is placed on grades. Parents should be
reminded that grades are merely indications of present achievement and not
indications of one’s overall ability to learn.

B. Letter System
e Letter grades for grades K-1 are determined by the following criteria:
o O - Outstanding
o S - Satisfactory
o N - Needs improving
o U - Unsatisfactory

e Letter grades for grades 2-12 for major subjects are determined by the following
criteria:

o A Excellent 93-100
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o B Good 85-82
o C Average 76-84
o D Poor 70-75
o F Failure 70 and Below

e In addition to the standard grades, marks indicating effort and conduct, though not
usually indicated on report cards, may be given by way of comment or
conference.

e Any student who has failed to make up daily work or tests by the end of the
grading period will receive an “Incomplete” (I) on the report card. Any student
who does not make up work because of negligence is given an “F” (70) or his
own failing grade average for the grading period.

HEALTH AND SAFETY

In accordance with state laws (of your state), each student must have up-to-date physical
records and required immunizations.

A. Infectious Diseases

In the event an enrolled student or applicant in the process of enrollment is discovered to
have an infectious disease or to be a carrier thereof, the following will apply:

e Each case shall be considered on an individual basis. The decision about
admitting or continuing to enroll an infected student will be based on the
behavior, neurologic development, and physical condition of the student. The
expected types of interaction with others in the school environment and the
probability of contagion will also be considered.

e The parents or guardians of an infected student (who has been permitted to enroll
or remain enrolled) are responsible for securing regular medical evaluations, as
determined by the school administrator, so as to permit a reliable assessment of
any change in the student’s condition that might affect the school’s decision
permitting enrollment or continued attendance.

B. Administration of Medicine

All medication must be administered by the school nurse or office personnel. The student
shall deliver the medication, labeled with his or her name, to the office along with a
signed note from the doctor, parent, or guardian stating what the medication is for, how
often it is to be taken, and how long it is to be taken. Any special handling, such as
refrigeration, dilution, etc., must be put in writing. Time will be provided in the child’s
schedule to come to the office to receive the medication.

C. Parents’ Emergency Phone Numbers Required
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We request that at least one emergency phone number be on file in the school office. In
addition to the home phone numbers, the school requires a work phone number or the
number of a close friend, neighbor, or relative who can be contacted in the event of a
serious problem.

D. Medical Release Form Required

The school must have a medical release form for each student. This form allows
physicians to perform emergency treatment in the event that it is impossible to reach a
parent or legal guardian. Few hospitals or doctors will treat a patient under the age of
eighteen (18) without parental consent, and in a serious emergency a medical release
could save a life. The form will be used only by a school official when a parent or
guardian cannot be reached. In any event, effort will be made to reach the parents or
guardians, and school officials will follow their instructions.

E. Doctor and Dental Appointments

Whenever possible, all medical and dental appointments must be made outside of regular
school hours. If this is not possible, parents or guardians should notify, in advance,
teachers to be affected by the student’s absence, and the note should then be presented at
the office for verification and sign-out before a student may leave school. Generally,
appointments during school hours will be considered excused absences.
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PROVIDENCE CHRISTIAN ACADEMY
Soli Deo Gloria

PARENTAL ACKNOWLEDGMENT AND PLEDGE OF SUPPORT

We, the parents (primary care givers), acknowledge receipt of this Parent-Student
Handbook and pledge our full support and cooperation to the faculty of Providence
Christian Academy with regard to the policies contained herein.

Parent/Guardian Signature Date

Parent/Guardian Signature Date
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